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The Gemini Center
Fairview Park Recreation Department


	Job Title: Kids Club Staff

	Work Location: The Gemini Center

	Division/Department: Fairview Park Recreation Department

	Reports to: Kids Club Supervisor and/or Program Coordinator

	( Full-time

( Part-time/Seasonal

	Job Summary:
· The program staff is a position created to serve under the day to day authority and direction of the Director(s) of Recreation, Program Coordinators, and Supervisors. The individual in this position is primarily responsible for performing a variety of tasks that incorporate working with infants, toddlers, and youth. 



	Qualifications/Requirements:

· CPR Certification
· First Aid Training



	Essential Duties and Responsibilities:
· Provide a safe and healthy environment for children to participate in Kids’ Club activities

· Ability to actively engage/interact in a positive way with children 

· Understand the necessity of meeting children’s needs while participating in Kids’ Club activities

· Hearing and speaking ability sufficient to communicate effectively with parents, co-workers, and children in person 

· Communicate and interact with community members, staff, and Directors

· An understanding of Kids’ Club and recreation rules, policies and procedures

· If unable to cover a shift, find a replacement and inform the Program Coordinator of who the replacement will be

· Ability to take direction and be flexible at a moments notice

· Understand the importance of having control over large groups of children 

· Organizational skills



	Examples of Work (Illustrative Only):

· Aid in planning and implementing daily activities that provide positive learning experiences and care for infants, toddlers, and youth in the Kids’ Club

· Ability and willingness to work a flexible schedule that includes evenings, weekends, and holidays

· Exhibit self-confidence and initiative

· Understand emergency action plans and how to handle problem situations

· Treat children fairly and consistently

· Review and understand staff manuals and Kids’ Club procedures



· Any other duties as requested by superiors
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